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ELECTRONIC APPLICATION PROCESS

Request for Funding Proposals (RFPs) are reviewed and evaluated by the Foundation. Staff recommendations are forwarded to the Grant Award Committee for review. Final approval is determined by the Foundation’s Board of Directors at a Special Meeting in February 2026.

RFPs are accepted only during the yearly grant cycle, which begins in August and must be received by 5:00 PM on October 1st. Late submissions will NOT be considered. RFPs must be submitted electronically via email to: Melissa Flores at mflores@trhwf.org
To ensure your proposal receives full consideration, it must address each part of the application completely and specifically.

SUBMISSION REQUIREMENTS

The narrative portion of the proposal is limited to 15 pages, excluding required supporting documents.

Photos are not required. Submit ONE Microsoft Office Word-compatible document. Use Times New Roman, 12-point font. All supporting documentation must be included within the same file. Submissions that do not meet these formatting and file requirements will not be considered for the review process.
UPDATED GRANT PROPOSAL SUBMISSION CHECKLIST

Please ensure all of the following items are included in your submission:

1. ☐ Grant Application Form

2. ☐ Report on Outcomes and Results from the 2024–2025 TRHWF-funded program

· Required for proposal consideration
3. ☐ Summary of the Proposal

4. ☐ Project Description

5. ☐ Statement of Need, Purpose, and Population to Be Served

6. ☐ Goals, Measurable Outcomes, and Workplan with Timelines

7. ☐ Future Funding Sources, Sustainability Strategies, and List of Funders

8. ☐ Project Budget and Budget Justification

· Salaries/benefits funding considered only if directly related to services/programs requested
9. ☐ Board of Directors

· Listed on a separate page within the Word document
10. ☐ IRS Tax Determination Letter (501(c)(3) Status)

· Scanned and inserted into the Word document
11. ☐ Independent Auditor’s Report Letter

· Only the letter (usually the first page after the table of contents), scanned and inserted
12. ☐ Verification of Annual Report Submission

13. ☐ Up-to-Date Charitable Organization Certificate

14. ☐ Page One of the Most Recent 990 Submission or 889 TE

The Two Rivers Health & Wellness Foundation strongly encourages collaborative opportunities that will add value to existing programs and/or facilitate the development of creative and mutually beneficial new programs.
BE SURE TO PRINT A HARD COPY OF YOUR RFP.
Please contact the Foundation if you have questions concerning the Application Process.
